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Creating a My Schools Account

◦Go directly to 
https://www.myschools.nyc/
◦Go to google and type in: 
◦my schools nycdoe 

https://www.myschools.nyc/


Creating a MySchools Account 
You will need: 

1. A personal email 
address (parent 

email not 
necessarily NYC 
Account email)

2. You will get a 
confirmation email 

and be able to 
start filling in your 

data 



Creating a MySchools Account 



Creating a MySchools Account 
You need 
two things:

1.Your 
child’s 
OSIS 

number 
2.Your 
child’s 

creation 
code



Creating a MySchools Account 

ALL THIS INFORMATION IS ON YOUR WELCOME LETTER 



10 STEPS FOR 
COMPLETING   

MIDDLE SCHOOL 
APPLICATIONS

We can do this! J



Step 1: Please create a My Schools account in order to search and 
apply for middle schools. Use the Welcome Letter that I sent home 

(it should have also been sent to the address you have on file). 
www.myschools.nyc

http://www.myschools.nyc/


Step 2: You 
will be in the 
DASHBOARD 

section.
Click on 

‘CONTINUE” 
uhuhuhuhuhuhuh



Step 3: On the top left, click on ‘SEARCH’ 
Here you will see your home (listed in the system) 

as well as the distance to your eligible schools. 

uhuhuhuhu



Here is where you will see what schools your 
child is eligible to apply for. IF THE SCHOOL 
YOU WOULD LIKE IS NOT ON YOUR LIST, 

YOU MUST CONTACT THE WELCOME CENTER. 

uhuhuh



Step 4: Click on a school 
of your liking and explore

It is also very 
recommended to click on 
the actual school website 

to explore more there



Step 4: What are 
you looking for when 

you explore? 

- Performance 
- Academics
- Activities

- Accessibility 
- Other features 



Step 5 – When you really like a school, star it. It will show up in your 
favorite programs when you are ready to apply. 



Step 6: Look for 
the ‘Open House’ 

meetings and 
sign up if you’re 

available to do so



Step 7 – After you have 
searched schools and attended 
Open House meetings, we are 

ready to submit! 

Click on APPLY 
You will see your FAVORITE 

PROGRAMS
Drag them into your application 

DO NOT FORGET TO PUT THEM 
IN PREFERENCE ORDER!

uhu



Step 8 – Click NEXT and read Alerts 



Step 9 –
Review the 
application 
and answer 

the questions 

uhuhuhuhu



Step 10 –
Confirm your 

information and 
SUBMIT 

APPLICATION 



THANK YOU FOR ALLOWING ME TO PRESENT THIS EVENING J

Mrs. Doreen Ramdath – PS121 School Counselor 


